JOB INVESTIGATION

PLP

JOB INVESTIGATING;
Name: ……………………………………………………………………………………………………………..
	1/ Name of Job Investigating


	Helpful websites:
1. www.jobjuice.gov.au
2. www.jobguide.dest.gov.au
3. www.myfuture.edu.au
4. www.satac.edu.au
5. www.jobsearch.gov.au
6. www.joboutlook.gov.au

	2/ Weekly Earnings and how does it compare with the average job income?   (www.joboutlook.gov.au)
Reflection: How does it compare with the average income?
                    Could you live comfortably on this income?



	3/ Duty Summary of Job (The type of tasks performed in the position)

(www.jobguide.dest.gov.au or www.joboutlook.gov.au)
Reflection: Which tasks do you think you can do (now) and which will you have to learn? Are any

                   of them beyond you? Are there some tasks you wouldn’t do?
                                                                                                                                                  

	4/. Personal Requirements (Use Job Guide )

Personal requirement

Do you have this? If no cross in this column

Do you have this? If yes cross this column

What is your proof that you have this personal requirement? 
1 
2

3

4

5

6

  Which ones don’t you have and how can you change/improve to get them?

  5/ Literacy Requirements- highlight in this checklist what you will need to do in your job
· Fill out forms

· Write reports

· Keep and update records

· Complete lists (eg stock take)

· Understand financial terms

· Read and understand instructions

· Communicate through notes

· Use e-mail

· Read and understand training manuals

· Understand and use appropriate job specific words and language

· Research and organise information

· Plan and present information to other people

· Talk to other people about what I have done

· Read and understand information from other people

· Listen and understand information from other people                       
Reflection:-
Are your literacy skills good enough to do this job? Prove it!

Will you try to improve any skills to help you get into this job?

yes


	6/. The top 8 skills that you learn in the job. (www.joboutlook.gov.au) 

(hint:- look on the skills tab)
Reflection:

Which skills do you have? 

Which will you need to improve on? 
How will you do this?


	7/. Working conditions and environment – highlight possibilities
Uniform-   yes / no,
Working indoors / outdoors / sometimes both,

Working temperatures:-   hot  /  cold  /  dry  /  wet,

Physical hard work /   some physical work /   sedentary,  
Working    with  /  without people,

Country  /  city  /suburbs 
With…………………….

With…………………….

Unhealthy / healthy environment 
Anything special conditions ?........................                                                                             
Reflection: 
Are these conditions satisfactory? 
Did you expect them to be better? 
Do you feel that it is a safe work environment?                                                                        


	8/.Education and training required for the occupation (Tafe, University, Apprenticeship). www.jobguide.dest.gov.au is best.
The training I will need to complete to reach my career goal will include:

  (highlight all that apply)

·  Completing school

· VET courses while I am still at school

· Apprenticeship

· Traineeship

· On the job training

· TAFE course

· University degree

· Postgraduate study

· Other (please list) ______________________________________                                       
To complete this training I will need to:
  (Highlight all that apply)

· Read and understand notes and information supplied to me

· Make notes from lectures I attend

· Write essays

· Write reports

· Complete forms

· Prepare PowerPoint presentations

· Keep records of the tasks I have completed

· Pass tests on information I have learnt

· Communicate with other people in writing

· Communicate with other people by talking to them

· Listen and understand instructions or information

· Research and organise information

· Use appropriate technology                                                                                            
Reflection: Do you have the skills and motivation to do this training/ education? Why?


	9/. Advantages and disadvantages of the work/occupation (good pay, long hours, working conditions etc.)List three for each. 
Advantages

Disadvantages

1

1

2

2

3

3

Will you still do the job? And why? Reflective comment:-


	10/. Future prospects for the job  (Joboutlook)
Now will you still try and get this job/career? Why?       

                                                                                                                                                                                                       

	   11/.  Related Jobs  (Jobguide), list four or more if possible.
1/.
2/.

3/.

4/.
Reflection: Do any of the related jobs interest you? 
Which of them might you be prepared to do if you couldn’t get into your chosen job and why?


	12/. Your own personal suitability for the job (Do you think you are capable of doing this job? Why?  Consider the following:
Is the salary okay?...........................................................................

Can/will you do the required training?.................................................

Do the job prospects look promising?..................................................

Can you perform the required tasks?..................................................

Do you satisfy the personal requirements?.........................................

Do you have the appropriate literacy skills?..........................................

Do you have the required numeracy skills?...........................................

Answer the following :delete the wrong one
My level of reading is appropriate to help me follow the career pathways I have chosen
Yes

No

I am able to write appropriately and should not have any difficulty completing any tasks required of me to
 reach my career goals
Yes

No

My overall level of literacy is appropriate to help me reach my career goals
Yes

No

I think I might need to improve the following:

(Highlight all that apply)

· Reading skills

· Writing skills

· Spelling

· Punctuation

· Research skills

· Organising information

· Talking to groups of people about what I know

· Report writing skills

· IT skills

People who can help me improve the skills I require include

______________________

______________________

How I will start to improve my skills is to:-
______________________

______________________

______________________

______________________

______________________

______________________

______________________

My overall level of numeracy is appropriate to help me reach my career goals
Yes                               No

13/.What areas will you need to work on to move into this career?



	14/. Where can I get further information about the chosen occupation? (websites, organisations etc. ) (Provide 3 possibilities not including sites already used, look on the job guide website.)
                                                                                                                                                          











