
17 Smith Road, MORPHETT VALE  SA  5162
TELEPHONE:  8255 1111  MOBILE:  0401 567 892


	Date of Birth

	5th March 1988

	First Aid Training

	Basic St Johns First Aid Training

	Transport

	Able to use Public Transport



As I am presently studying at Year 9 level and wish to continue so that I can work towards completing my SACE, I am seeking a School-Based Traineeship, part-time or casual position, outside of school hours. I am keen to enter the workforce to gain experience and would be willing to undertake training.

Being an outgoing and confident person who relates well to others, I would like to work in the customer service area, as a shop assistant. I am well spoken and take pride in my appearance.

 Having a positive approach and the ability to work hard I believe I would become a valued employee.


Communication Skills

	· Able to write neatly and accurately  

  
	· Good verbal communication skills

	· Ability to understand and follow instructions
	· Confident speaking to adults

	· Supervision skills gained through baby sitting
	· Able to give directions clearly and accurately


Computer Skills

	· Regularly use a computer at home and school

· Can use the Internet to carry out research  
	· Knowledge of a range of computer programs including MS Word, Excel and Publisher

	· Ability to send and receive Emails
	· Have designed a Website

	· Accurate and efficient keyboard skills
	· Studying Computing in Integrated Studies


General

	· Experience working in the Centrals Football Club Canteen  
	· Good organisational skills

· Accurate at handling money

	· Able to keep a work area clean and tidy
	· Aware of health and safety procedures



	· Honest and Reliable

· Hardworking and responsible

· Friendly and co-operative  
	· Well groomed 

· Conscientious

· Willing to learn 



	· Academic Achievement Certificate for English from Fremont-Elizabeth City High School  
	2003

	· Academic Achievement Certificates for Maths from Fremont-Elizabeth City High School
	2002- 03

	· Certificate for participation in 40 Hour Famine
	2002

	· Member of C Grade Southern Districts Netball Premiership team
	2002

	· St Johns Cadet
	2000-03



Volunteer

	Shop Assistant  
	Centrals Football Club Canteen
	2002

	Duties
	· Unpacking stock  
	· Serving customers

	
	· Making hot chips
	· Cleaning duties



	Undertaking studies in Year 9  
	Fremont-Elizabeth City High School
	2003


	Subjects:
	· English  
	· Science

	
	· Mathematics
	· Physical Education

	
	· Home Economics

· Society and Environment
	· Woodwork

· Integrated Studies



	· Keeping fit through playing sport  
	· Netball

	· Reading 

· Listening to music
	· St Johns activities

· Sewing



	Character Reference
	Character Reference

	Ms Samantha Jones  
	Mr John Referee  

	Family Friend
	Teacher

	
	Fremont-Elizabeth City High School

	Telephone:   2822 2828  
	Telephone:  8255 7566  

	Character Reference

	Mr Collin Jenkins  

	Leader and Trainer

	St Johns Ambulance Service

	Telephone: 8555 5555  
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